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PeructpaniiOHHBIH HOMED 36

IMonoxenue

00 3JIEKTPOHHOM KJIACCHOM KypHaJji¢ B
MBOY «COMI a. Maaniit 3enenayk nvenu Iepost Coercioro Corosa Ymapa XabexoBa»

1. O6mue noIoKeHHs

1.1. Hacrosmee ITonosicenue 06 51eKmpoHHOM KIACCHOM JICyprae (Jlanee — ITonoxxeHue)
pa3paboTaHo Ha OCHOBAHUH JIEHCTBYIOLIETO 3aKOHO/IATELCTRA Poccuiickoit @enepaunu o
. BeJeHHH JOKYMEHTOO60pOTA H yueTa 00pa3oBaTe/IbHON IEATENbHOCTH:

. ®eepanbHOro 3aKona ot 29.12.2012 Ne 273-03 «O6 obpasosanuy B Poccuiickoi
deepanuu» ¢ K3MEHEHHAMHE OT 24 HIOHS 2023 roxa;

o denepansHOro 3akoxa Poccutickoit Oenepauuu OT 27.07.2006r Ne 152-®3 «O
TIEPCOHATBHBIX JJAHHBIX) C H3MECHCHUAMHA Ha 14 mons 2022 rona;

. TTucsma MusoOprayku Poccun ot 15.02.2012 Ne AIT-147/07 «O METOIMYECKHX
PEKOMEHIaUMsIX 110 BHEPEHHIO CHCTEM BEJICHUS JKYPHAIOB yCIeBACMOCTH B 3JIEKTPOHHOM
Buje» ¢ m3MeHenusmu ot 21.10.2014r; '

° [Tucema DestepanbHOro areHTCTBa 10 00pa3oBaHMUIo OT 29.07.2009r Ne 17-110 «O6
06ecIeyeHNH 3aIUTHI IEPCOHAIBHBIX JIAHHBIX»;

. " IIucema MunoGpuayku Pocenn ot 13.08.2002r Ne 01-51-088ux «O06 opraHu3anux
HCIIOB30BAHMUS MH(OPMANMOHHBIX H KOMMYHHKAILMOHHBIX PECYPCOB B
0061e06pa30BaTeIEHBIX YUPEKACHUIX);

. desepansHoro 3axoma Poccuiickoit Genepanuu OT 27.07.2006 Ne 149-@3 «O6
nHpOpMalK, HHYOPMAIHOHHBIX TEXHOJIOTHAX 1 O 3aLHTe rH(OpMAnEY» B PEIAKIHH OT 9
suBapst 2023 rona;

. [Ipukaszom MHUHECTEPCTBA 37PABOOXPAHEHHS H COLUATBHOIO pasBHTHA Poccuiickoit
®enepanuu ot 26 aBrycra 2010 rona Ne761 «O6 yTBep)xm;Hnu Exunoro



KBTM(DUKAIIMOHHOTO CIIPABOYHUKA JOKHOCTEH PYKOBOIUTENEH, CIICIIUATUCTOB U CITYKAIUX,
paznen «KBanndukannoHHbIE XapaKTEPUCTUKH JOJDKHOCTEH paOOTHUKOB 00pa30BaHUs», B KOTOPOM
TOBOPUTCS, YTO B JIOJDKHOCTHBIE O0S3aHHOCTH YYUTENSI BXOAUT «OCYIIECTBICHHE KOHTPOIHHO-
OILICHOYHOU JICATEIILHOCTH B 00pa30BaTEIILHOM IMPOIECCE C UCIIOIB30BAaHHEM COBPEMEHHBIX CIIOCO00B
OIICHUBAHMUSI B YCIOBUSX HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH (BEJICHUE AICKTPOHHBIX
(GOpM TOKYMEHTAIIMH, B TOM YHCJIC AJIEKTPOHHOTO )KypHAJIa ¥ THEBHUKOB OOYUYAIOIIMXCS)», B
penakuuu ot 31.05.2011 roxa.

1.2. DnextponHsiii xKypHai (3XK) sBiseTcs rocy1apcTBEHHBIM HOPMaTUBHO-(DHHAHCOBBIM
JOKYMEHTOM U BEICHUE €ro 0053aTeIbHO I KaXI0TO YUUTENs U KIIACCHOTO PYKOBOJAUTEIIS.
1.3. DAeKTpOHHBIM KJIACCHBIM YPHAJIOM Ha3bIBAE€TCA KOMILUIEKC MPOrPAMMHBIX CPEJICTB,
BKJIFOYAIONTUH 0a3y TaHHBIX M CPEJCTBA JOCTYIA K HEMH.

1.4. D1eKTpOHHBIN KIACCHBIH KypHaI CIYXKUT JJIs pELIEHUS 3a1a4, ONMCAHHBIX B II. 2
Hacrosiuiero Ionoxenus.

1.5. Hacrosimee [Tonoxxenne ycranaBiuBaeT equHbIe TPEOOBAHUS IO BEACHUIO 91€KMPOHHO20
JACYpHANA ycnegaemocmu / 31eKkmponno2o OHesHuka odydaromierocs (9XK/3 /1), onpenensiet
MOHATHS, LIEJH, TPEOOBaHMS, OPTAaHU3AIMIO U PA0OTY AIIEKTPOHHOTO KIACCHOTO KypHaia
IITKOJTBI.

1.6. D11eKTPOHHBIN JKypHaJ I0JIKEH MOJAEPKUBATHCS B AKTYaIbHOM COCTOSTHUU.

1.7. Ilonb3oBaTensiMu 3JIEKTPOHHOI'O KypHaJia SIBJISIFOTCS: aIMUHUCTPALIMS IIKOJIbI, YYUTEIS,
KJIACCHBIE PYKOBOJUTENH, 00y4aroIMecs U POAUTEIH.

1.8. DneKkTpOHHBII KypHAJ SBISETCA YaCThI0O MHPOPMAIIMOHHO-00pa30BaTeIbHON CUCTEMBI
IITKOJTBI.

1.9. B cinyuae HeBbInoIHEHHS TaHHOTO [lo05keHMs 00 2JIEKTPOHHOM KJIACCHOM >KypHaJIe
aJMMHMCTpAIMs 00pa30BaTeIbHON OpraHU3ali UMEET PaBo HaJlaraTh JUCIUIIMHAPHbBIE

B3bICKaHHW B YCTAHOBJICHHOM I[Gf/iCTB}HOHII/IM 3aKOHOAATCIbCTBOM IMOPAIKE.

2. 38[{3‘11/1, pemiaeMbi€ ¢ MOMOIIBIO 3JICKTPOHHOI'0 KJIACCHOI'0 KypHaJa

ONEKTPOHHBIN JKYPHAII KCIIOJIb3YSTCsl ISl PEUICHUS CICAVIOMIMX 3a1a4:

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M MTOCEIIAEMOCTH 00YJarOIUXCS.

2.2. BeiBo nH(popManmu, XpaHsiieics B 0a3e JaHHBIX, Ha OYMa)KHBIH HOCUTEIh JUIS

o opMIIEHHUS B BUJIE JOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSAMHU POCCUHCKOTO
3aKOHO/IaTEIbCTBA.

2.3. OnepaTUBHBIN JOCTY K OLIEHKAaM 3a BECh IIEPHO]] BECHUS )KypHaja 10 BCEM NPEIMETaM B
mo00e Bpemsl.

2.4. ABToMaTu3anus CO3JJaHUs NEPUOANIYECKUX OTYETOB YUUTENIEH U aIMUHUCTPAIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POTUTENEH 11O BOITPOCAM YCIIEBAEMOCTH U
IIOCEIIAEMOCTH UX IETEH.

2.6. KoHTposb BBINONIHEHUS 00pa30BaTENIbHBIX IPOrpaMM, YTBEPKIEHHBIX YIEOHBIM IJIAHOM Ha



TEKYLIUH y4eOHBIH roJ.

2.7. Co3znanue enuHON 6a3bl KaJIEHAAPHO-TEMAaTHUECKOTO IITAHUPOBAHUS 110 BCEM y4eOHBIM
npeaMeTaM M MapajiesisiM KIaccoB.

2.8. Co3manue u peanu3anus JUCTAHIIMOHHBIX YUeOHBIX KYpPCOB.

2.9. Co3nanne nopThoimo 00yJaroIIuXCs, TIeIaroros.

2.10. Co3nmanue yclnoBui 1Jis JUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JIEBIINX JACTCH.
2.11. Pa3paboTka 1 mpoBeJCHHE TUATHOCTHYECKHUX M TECTOBBIX pa0OT C METBI0
POMEKYTOUYHOTO U HTOTOBOTO KOHTPOJIS.

2.12. ABromaru3anus co31aHus IPOMEXYTOUHBIX U UTOIOBBIX OTUETOB YUHUTEIEH-
IPEIMETHUKOB, KJIACCHBIX PYKOBOAMTEICH U aIMUHUCTPALIUH.

2.13. Ob6ecneueHre BO3MOKHOCTH MIPSIMOTO OOLIECHUS MEXKY YUUTEISIMH, aAMUHUCTPALUEH,

POAUTCIIAMHA U O6y‘IaIOHII/IMI/IC$I BHC 3aBUCHUMOCTHU OT UX MCCTOITOJIOXKCHMUA.

3. [IpaBuJia u NOPSAOK PadoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. nxeHep 10 KOMIIbIOTEPAM yCTaHABIIMBAET IPOrpaMMHOE obecrieueHne, Heo0X0AUMOe IS
paboTHI 3JEKTPOHHOTO KypHAJa, U 00ecreunBaeT Hauiexaniee (QyHKIIMOHUPOBAHUE CO3IaHHON
IIPOrpaMMHO-aIIapaTHON CPEIbl.

3.2. [lonb30Barenu Noay4yaroT PEKBU3UTHI JOCTYIIA K 3JIEKTPOHHOMY >KYPHAITY B CIEIYIOLIEM

MOPsI/IKE:

y‘-H/ITeJ'ISI, KJIACCHBIC PYKOBOJUTECIN, AIMUHUCTpAI MTOJIYYar0OT pCKBHU3UTHI JOCTYyIIA Y
aamuHuctparopa IK.
Ponutenn n oOy4aronirecs: CaMOCTOSITETIBHO PETHCTPUPYIOTCS B CUCTEME JIEKTPOHHBIN

KYpHaJI/3JeKTPOHHBIN JHEBHUK (DXK/D/T).

3.3. KitaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3AIONHSIOT )KYPHAI U CIEIAT 32 JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaOLIUXCS M UX POJUTENSIX B COOTBETCTBUM C MHCTPYKIIUEH.

3.4. YuuTens akKkypaTHO M CBOEBPEMEHHO 3aHOCST JaHHbIe 00 y4eOHBIX MporpamMmax 1 Ux
POXOXKJIEHUH, 00 YCTIEBAaEMOCTH U MOCEIIAEMOCTH 00YJaIOIUXCs, TOMALTHUX 3aJJaHUsX B
COOTBETCTBUH C HHCTPYKIIUEH.

3.5. 3amecturens aupekTopa mKoisl no YBP ocymecTsisier nepruoguueckuii KOHTPOIIb 3a
BEJICHUEM 3JIEKTPOHHOTO XKYypHaja, COJAepKAIMi MPOLEHT yJyacTHus B paboTe, MPOLEHT
00y4aroImuxcsi, He UMEIOIINUX OI[EHOK, MMPOLIEHT 00yUaIOINXCsl, UMEIOIINX OJIHY OIIEHKY, 3alHiCh
JIOMAIITHET 0 33/1aHus, Y4eT MPOUICHHOTO YUeOHOro MaTrepuania.

3.6. Ponutenu u o0y4aromuyecst UMEIOT IOCTYII TOJIBKO K COOCTBEHHBIM JIAHHBIM U UCTIOJIB3YIOT

OX/3/1 nns ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

4. IIpaBa, 00s13aHHOCTH

4.1. Ipaga:



4.1.1. Bce nonp30Bareny UMEIOT IIPaBO JOCTYIA K 3JIEKTPOHHOMY JKYPHAJy €KEIHEBHO U
KPYIJIOCYTOYHO.

4.1.2. Bce monp30BaTeIy UMEIOT MPABO HA CBOCBPEMEHHBIE KOHCYIBTAIIUH 110 BOIIPOCAM PaOOTHI
C 3JICKTPOHHBIM KYPHAJIOM.

4.1.3. 1o pe3ynpraTaM NpOBEPKHU aJIMUHUCTPATOP, YUUTEIS U KIACCHBIE PYKOBOAUTEM BIIPaBE
paccYMTHIBATh Ha MPEMUATBHOE BO3HATPAXKICHHUE TI0 UTOraM y4eOHBIX IEPHOIOB.

JIUpEKTOP NIKOJBI UMEET IPABO:

Haznauatb COTPYAHUKOB HIKOJIbI HA UCITOJIHCHH A 0053aHHOCTEH B COOTBETCTBUU C
JaHHBIM ITOJIOKCHUEM,

O003HaYaTh TEMBI JJIA O6C}’)KI[€HI/I$I, Kacaromuecs O6paSOBaTCJ'IBHOI\/'I JCATCIbHOCTHU, U
Imponecca ynpaBJICHUS IJlKOJ'IOﬁ;

HY6J'II/IKOB3,TB IMPUKA3bI U MMOJIOKCHUS, U3/1aBACMBIC B IIKOJIC, B pa3aciic «I[OKYMGHTI)I)).

3amecturens nupexropa mo YBP nmeer npaso:

[Tony4aTh CBOEBPEMEHHYIO HHIMBHIyaTbHYIO KOHCYJIBTALMIO IO BOIIPOCAaM pabOTHI C
AJIEKTPOHHBIM JKYPHAJIOM;

OO0cyxmath TF00YI0 TEMY, KacaIOIIYIOCs 00pa30BaTeILHOM IEATEIIBHOCTH, U TIpoIiecca
YIPaBJICHUS IKOJION;

Bectu nuunoe DJICKTPOHHBIC HOpT(i)OJ'II/IO.

Anmvubunctparop mo 90K uMeeT npaso:

O6cyxaath 1100yI0 TEMyY, Kacarollyrocsi 00pa3oBaTeabHOM 1eATeIbHOCTH, U Tpoliecca
YIPaBJICHUS IIKOJION;
CocTaBnsTh NpeAcTaBICHUE TUPEKTOPY HIKOJY Ha IPEMUPOBAHUE YUUTENEH 110

pe3yjibTaTaM pa6OTBI C DJICKTPOHHBIM KYPHAJIOM.

OO0cyX1aTh U BHOCUTD MIPEJJIOKEHUS M0 YAYUIIEHUIO pa0OThI C AJIEKTPOHHBIM

JKYpPHAJIOM U THCBHUKOM.

O6CY)K,Z[E[TL " BHOCHUTD IMMPECIAJIOKCHUSA 110 YITYHYIICHHU IO pa6OTLI C 3JICKTPOHHBIM

YKYPHAJIOM U THEBHUKOM.

Yunrens NPpEAMCTHUK UMECT ITPaBO.

[TosryuaTh CBOEBpEMEHHYIO KOHCYJBTALIMIO 110 BOPOCaM pabOThI C 3JIEKTPOHHBIM
KYpHAJIOM;
®opMUpOBaTH CBOU 3JIEKTPOHHBIE yUeOHBIE KYPChl, UTOTOBBIE, TPOMEKYTOUHBIE U

KOHTPOJIbHBIE TECTOBBIE PaOOTHI M UCMHOIB30BATh UX MPU MPOBEICHUH YPOKOB;



OO6cyxnarh TH00YI0 TEMY, KaCaIOIIYIOCs 00pa30BaTeNbHON ESATEIBHOCTH U TIpoIiecca

YIPABJICHUS ILKOJION;

. OO0cyx1aTh 1 BHOCUTD IIPEJJIOKEHUS 10 YIYyULIEHUIO pa0OThI C AIEKTPOHHBIM
KYPHAJIOM H JTHEBHUKOM;

. [Tpu cBOEBpEeMEHHOM, TIOJTHOM M Ka4eCTBEHHOM 3aIlOJTHEHUH 3JIEKTPOHHOTO KypHaja
(dbopMHpOBaTh OTYETHI 110 paboTe B IEKTPOHHOM BHJIe: KaneHaapHo-TeMaTuieckoe
IUTaHupoBaHue; VITorn ycreBaeMoCTH IO MpeIMeTy 3a yueOHbIi neproa; OT4er yuurTens-
MPEIMETHUKA IO OKOHYAHUHU YU€OHBIX MEPUOIOB U UTOTOBBIIA;

. Co3naBath U MyOIMKOBATH OOBSIBIICHHS HA 3JICKTPOHHOMN JOCKE O0BIBICHUIH;

. Bectu nmuuHoe anekTpoHHOE TOPTHOIHO.

KitaccHBIN pYKOBOJAUTEIL UMEET IPABO:

. [Tony4yath CBOEBPEMEHHYIO KOHCYJIBTAIIMIO TI0 BOIIPOCaM pabOThI ¢ AJIEKTPOHHBIM
KYpHAIIOM;
. OO0cyxmath TFO0YI0 TEMY, KacaIOIIyOCsl 00pa30BaTeIbHOM EATEIBHOCTH | ITpoIiecca

YIPaBJICHUS LIKOJION;

. [Tpu cBOEBpEMEHHOM, MOJIHOM U Ka4ECTBEHHOM 3aII0JIHEHUU 3JIEKTPOHHOTO JKypHaia
YAUTEISIMU-TIPEAMETHUKAMH (POPMHUPOBATH OTUYETHI TI0 PabOTE B AJEKTPOHHOM BHje: OTUET 0
IocelaeMocT Kiacca (1o mecsauam); [IpenBapuTenbHblil OTYET KJIACCHOTO PYKOBOAMTENS 32
yueOHbIi neproj; OTUeT KIacCHOTO pyKOBOJIUTENS 3a yueOHbIH nepuoj; roru
yCHeBaeMOCTH Kjiacca 3a yueOHbIi neproj;; CBoAHas BEAOMOCTh yUeTa yCIeBaeMOCTH
oOyuvaroruxcs kiaacca; CBoJIHas BEIOMOCTh yueTa MOCEIaeMOCTH.

. ®opmupoBath pu HeoOxoaumocTu «MHPOpMaIIMOHHOE MUCHMO JIJIS1 POAUTENEH» B
OyMa)KHOM BHJI€ TSI BKJIEUBAHHS B OOBIYHBINA JTHEBHUK O0YUYaIOIIETOCS;

. CoznaBath U MyOJMKOBaTh OOBSABICHUS HA AIEKTPOHHON JOCKE OOBSBICHUI;

. Bectu nmuaHoe 31€KTpOHHOE TOPTHOITHO.
4.2. O0sI3aHHOCTH:
JupexTop 00s13aH:

. PazpabaTpiBaTh U yTBEpK/1aTh HOPMATHUBHYIO U HHYIO IOKYMEHTAILIUIO 00pa30BaTeIbHON
opraHu3anuu mo Benenuto XK/ /1;

. Ocy1ecTBIsSITh KOHTPOJb 32 BegeHueM DK/D/1 He pexe 1 pa3a B ueTBepTh.

o Co3math Bce HEOOXOIMMBIE YCITOBUS JIsl BHEAPECHHS M 00ecriedeHust paboThI
AJIEKTPOHHOTO KypHaJia B y4€OHO-BOCITUTATEIHHOM JIEATETLHOCTH M MPOIECCE YIPABICHUS
IIIKOJIOM;

o [IpenycMatpuBaTh JEHEKHOE BO3HATPAKIECHNUE YUUTEIEH U KIACCHBIX PYKOBOJIMTENEH B

cllydae JOHKHOTO UCTIOHEHUS MPABUJI U MOPSIKA pabOThI C 3JIEKTPOHHBIM KYpPHAJIOM MpU



HAYUCJICHUH NPEMUHU (CTUMYIHPYIOIIUX BBIIJIAT), C yYETOM HX HArpy3Ku Ipu padboTe ¢

CHUCTEMOH.

3amecturenp aupekropa o YBP o6sa3aH:

. CoBMeCTHO ¢ APYTMMHU aJIMUHUCTPATUBHBIMU COTPYIHUKAMU pa3padaTbiBaTh
HOPMAaTUBHYIO 0a3y 00pa3oBaTelbHON aesTenbHoCTH st BeaeHust DXK/D ] s pasmenieHus
Ha caiiTe 00pa30BaTeIbHON OpraHu3allny;

. @opMHPOBaThH pacMCaHUE 3aHATUH 110 KJIaccaM, YYUTEISIM U KaOMHETaM B Haydae
yuebnoro roga. [Ipu He06X0AUMOCTH POBOAUTH KOPPEKTUPOBKY PaCIIHCAHUS;

. [TpoBepsaTh HAJIMYKME KaJIEHJAPHO-TEMAaTUYECKOTO IIJIJAHUPOBAHUS B JIEKTPOHHOM
YKypHaJIe IIKOJIbl Y YUUTeNeH IPEeIMETHUKOB /10 Hayajla yueOHOro roja;

. KoHnTponupoBarh cBOEBpEMEHHOCTH 3aII0JIHEHUS 3JIEKTPOHHOTI'O J)KypHaja YUUTEIIMU -
MIPEeIMETHUKAMHU U KJIACCHBIMHU PYKOBOJUTENSIMU € IOMOIIIbIO «OTYeTa 0 JOCTYIIE K
KJIACCHOMY KYPHAIIY»;

. CoznaBath U MyOJMKOBaTh OOBSBICHUS HA AIEKTPOHHON JOCKE 0OBSBIECHUI O BpEMEHU
1 MECTE KJIACCHBIX COOpaHU, N3MEHEHUSX B PACIMCAHUU U APYroi OnepaTUBHOMN
nH(OPMALIAY TS YIUTENICH, 00yJarONUXCs U POTUTEIICH;

. AHanu3upoBaTh JaHHbIE 110 PE3YIbTATUBHOCTU 00pa30BaTEIbHON JEATEIBHOCTH U IIPU
HE00X0AMMOCTH (POPMHPOBATH HEOOXOTMMBIE OTUETH B OyMa)KHOM BHJIE TI0O OKOHYAHUIO

yqe6HBIX MepruoaoB.

Anvuraunctparop mo XK ob6s3aH:

. OpranuzoBats BHeapeHue DK/ B opranusaluy, ocyuiecTBIsAIomeNl 00pa3oBaTelbHYIO
JESATENBHOCTD;

. Pa3paboTaTh COBMECTHO € aIMUHUCTpALMEN ILIKOJIbI, HOPMATUBHYIO 0a3y M0 BEJCHUIO
OX/D/;

. ObecneunTh BCEX MOJIb30BaTeNeil peKBU3UTAMH JOCTYIIA K 3JIEKTPOHHOMY >KypHaIly.

Bectu 6a3y JIAaHHBIX I10JIb30BaTEICH U CTaTUCTUKY pa6OTLI C 3JICKTPOHHBIM KYPHAJIOM;
° KOHTpOHHpOBaTB pa60Ty C SJICKTPOHHBIM XKXYPHAJIOM BCCX YHACTHUKOB 06pa3OBaTCHBHOﬁ

ACATCIIbHOCTH: aIMUHUCTpALINH, y‘{I/ITCHeﬁ, 06yqa101111/1xc;[ n ux pOI[I/ITCJIeﬁ;

. ObecneunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO 110 BOIIPOCAM PAOOTHI € 3JIEKTPOHHBIM
KYpHAJIOM;
. ITpoBOAMTH LIKOJIBHBIE CEMUHAPHI, HAIIPABJICHHBIE HA U3YyYEHHE BO3MOKHOCTEN U

COcO00B PabOTHI € IEKTPOHHBIM JKYPHAJIOM;

. [ToanepkuBaTh CBSA3b C POAUTENSIMH U OCYILECTBIISTH HEOOXOAUMBIC KOHCYIJIBTAIIUH 110
BOIIPOCAM TOAKIIIOYEHUS U pabOTHI C 3JIEKTPOHHBIM )KYpHAJIOM

. Pa3memniaTe Ha MIKOJIBHOM caiiTeé HOPMAaTHBHO — IIPABOBBIE JOKYMEHTHI 110 BEICHUIO
DXK/DM;



. Pa3memats Ha caiite 0011e00pa3oBaTeIbHON OpraHU3aIMi HHCTPYKIIHUIO 10 padoTe ¢

DXK/D]1 niis y4eHUKOB, POIUTENCH (3aKOHHBIX MTPEJACTABUTEINCH ), TI€JaroroB.

. Ob6ecnieunTh Mepsl 110 Oecriepe0oitHOMY (YHKIIMOHUPOBAHUIO IEKTPOHHOIO KypHAIa;
. KonTtposmposats paboTocnocooHoCTh cructembl DXK/D/;

. OCyHIeCTBISITh CBSA3b CO CIYKO0M TEXHUUECKOU MOAAECPKKH pazpadorunka IXK/D/I;

. Onpenenars Touku dkcruryaTaruu JK/3] (B ciiyyae HETOCTAaTOUYHON TEXHHUYECKOM

OCHAIICHHOCTU 00Pa30BaTEeIBHON OpraHU3aIUN ).

. Opranusosats BHeapenue DK/ B 00pazoBaTenbHON OpraHU3aIiH;

. Pa3paboTarh COBMECTHO C aAIMUHUCTPAIMEN HIKOJIbI, HOPMAaTHBHYIO 0a3y 10 BeICHUIO
DXK/DM;

. O0ecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTALIMIO 110 BOIIPOCaM PabOThI C IICKTPOHHBIM
KYpHAIIOM;

° HpOBOI[I/ITB IOKOJIbHBIC CCMUHAPbI, HAITPABJICHHBIC HA U3YYCHHC BO3MOKHOCTEH U

CIIOCOO0B PabOTHI € AIEKTPOHHBIM JKYpPHATIOM;

° Pa3M€H_IaTB Ha NIKOJILHOM CauTe HOPMATUBHO — ITIPAaBOBLIC TOKYMCHTBI IO BEACHHIO
DXK/DM;
. Pa3memats Ha caiiTe o01ieo0pa3oBaTenbHON OpraHU3alui HHCTPYKIUIO 110 paboTe ¢

DXK/D]1 niist yaeHUKOB, pOAUTENCH (3aKOHHBIX MTPEICTABUTEINICH ), IeIaroroB;
. Ob6ecnieunTh Mepsl 110 OecriepeOoiTHOMY (PYHKIIMOHUPOBAHUIO 3JEKTPOHHOTO KypHAJIa;

. Kontponuposate paborocrnocodbHoCcTh cucteMbl DK/ /1.

KnaccHBI pyKOBOIUTEB 00s3aH:

° HpOXOI[I/ITL 06yquI/151 Ha HIKOJIBHBIX CEMHUHApPAX, HAIIPAaBJICHHBIX Ha U3YYCHHUC ITPUCMOB

pa6OTBI C 3JICKTPOHHBIM XKXYPHAJIOM;

. 3arnoHATh U CIEAUTD 33 aKTYaIbHOCTBIO JJAHHBIX 00 00y4aloIIMXCsl CBOET0 KJlacca U X
POIUTESIX;
. KonTtponnpoBatk cBoOeBpeMeHHOE (e3KeHe1ebHOe) 3anoaHeHne 6a3bl 1aHHbIX IK/D]] 06

o0yJaroImuxcs yYuTeIIMU-TIPeIMETHUKAMU; BECTH MOHUTOPHUHT YCIIEUTHOCTH 00yUeHHS;

. WHCTpYKTHPOBATH 00YYAIOLINXCS M UX POJUTENEH o BompocaM peructpauuu B DK/D/1;

. Opranu3oBath cOOp KOMIUIEKTA JOKYMEHTOB 10 00€CIEUEeHUIO 3aKOHOAATEIIbHBIX
TpeOOBaHUI O 3aIIUTE MEPCOHATBHBIX JAHHBIX;

. BHoOCHTB B 37I€KTPOHHBIH *KypHa (aKThI MPOITycKa 3aHATUH 00Y4aIOUMMHUCS TIO
YBKUTEIbHON MPUYMHE;

. EsxeHenenbHO KOPPEKTUPOBATH BHICTABIICHHBIE YUUTENISIMU NMPEIMETHUKAMU (DaKThI
MPOMYCKa 3aHATHIH 00yUaroIUMUCS;

. OmnoBemare poaAnTeNIeH HEYCIEBAIOUINX 00yJalOIUXCcs, 00yJatoIXCsl, MPOITYCKAIOIINX

3aHATUS 110 HEYBAKUTEIILHON IIPUYNHE;



[TpoBoauTH 0OyUEHHE /Il YYCHUKOB U pOIUTENEH (3aKOHHBIX MPEICTaBUTENEH) 110
pabote ¢ DXK/D/;

OpranuzoBath 00MeH HHPOpMAIHEH ¢ 00yJalOMUMUCS U POJAUTEISAMH (3aKOHHBIMU
IIPEICTaBUTENISIMHU);

Ocy1ecTBISITh KOHTPOJIb IOCTYIA POAUTENCH U 00y4arOIIUXCS.

Yuurtenb-npeIMETHHUK 00s13aH:

[TpoxoauTh 00y4eHHs Ha HIKOJIBHBIX CEMUHApPAaX, HAIIPABJICHHbBIX HAa U3YUYEHHE IPUEMOB
paboTBhI C ANIEKTPOHHBIM JKYPHAJIOM;

3anoHATh 3JEKTPOHHBIN KypHAJI HEMOCPEICTBEHHO HA YPOKE MUJIM OTCPOUCHO HE
MO3/IHEE YeM uepes3 2 yaca 1Mocje OKOHUYAHUS 3aHATUN 00yJarouXcsl KaKI0T0 JHS B TOUKaX
akcrryataruu XK/ /1;

EskeTHEeBHO 3aTOTHATE IaHHBIC 110 JIOMAIIHUM 33JaHUSM;

CucreMaTHYeCKH IMPOBEPSTH U OLIEHUBATH 3HAHUS 00YUYAIONIUXCS, & TAK)KE OTMEUATh
[IOCELAEMOCTh B AJIEKTPOHHOM JKYpHAJIE;

HcnipaBnenue 0TMETOK M BBICTABJIICHUE OTMETOK «3aTHUM YUCIIOM) 3alpPEIeHO.

1-x kaccax o0yueHue 6€30TMETOUHOE, JoMalTHue 3a1anus B DK He 3amuchIBarOTCs,
OCYIIECTBIISICTCS 3aIIOJTHEHHE TEM YPOKOB, YUET MOCEIIaeMOCTH, IBUKCHUS 00yJarOIINXCs,
OOIIEHUE YUUTEIIS C POTUTENSAMH (3aKOHHBIMH MPEJICTABUTEISIMHA).

J1st OOBEKTUBHOM aTTeCTAllMK O0YYAIOIIUXCS 32 YETBEPTh U yUeOHBIN ro HE00X0IMMO
HAJIMYHE HE MEHEee TPEX OTMETOK (TpH 1-2-1acoBoil HeenpHON y4eOHOW Harpy3Ke mo
npeaMeTy) u 6onee (mpu yueOHOM Harpy3ke 0osee 2-X 4acoB B HEJIEN0) ¢ 00s13aTeIbHBIM
Y4E€TOM KauecTBa 3HaHUM 00Yy4aroerocs 1mo NMMCbMEHHBIM paboTaM;

B cnyuae nmpoBeieHUs MMCbMEHHBIX KOHTPOJILHBIX PadOT, TPOBEpPKa padOT YUHUTEIEM U
BBICTaBJIEHHE OTMETOK B DJK OCyIIeCcTBISAETCS B CPOKH, TIPEYCMOTPEHHBIC HOPMaMHU
MTPOBEPKH MUChMEHHBIX padoT;

B cnydae Hanmuuust y 00y4aromerocsi CipaBKu-0CBOOOKIEHUS OT YPOKOB (hU3UUECKOM
KYJbTYpbI, OLIEHUBAIOTCS MOJIOKUTEIBHO TEOPETUUECKNE 3HAHUS 10 MPEAMETY. 3aIUCh «OCB.»
B JKypHaJie HE JOIMyCKaeTCs;

OTMeTKH 3a YETBEPTh M YUCOHBIN T'OJT BEICTABJISIOTCS B CTOJIOIE, CIEAYIOIIEM
HEMOCPEJACTBEHHO 32 CTOJIOLIOM J1aThl MOCIIETHETO YPOKa;

BrICTaBIATE UTOTOBBIC OIIEHKH O0YYAIONINXCS 32 YETBEPTh, MOJIYTOIHUE, TO/, SK3aMEH U
WTOTOBBIC HE TIO3]JHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO MIKOJIE 1O 3aBEPIICHUH YI€OHOTO
nepuoa;

[Tpu HEe0OXOIMMOCTH OMOBENIATh POJIUTENEH HEYCIEBAIOIINX 00yYarOUIXCs,
00yJaronuxcsi, MpOMyCKAOIINX 3aHITHSI;

Jlo Hayana yyeOHOro roja co3JaTh KaJeHJapHO-TEMAaTHYECKOE TIaHUPOBaHUE U
BHEJPUTH €0 B AJIEKTPOHHBIN >kypHai. KoanuecTBo 4acoB B KaleHIapHO-TEMaTHUYECKOM

TUTAHUPOBAHUH JTOJIKHO COOTBETCTBOBATH yUeOHOMY IJIaHY;



Bectu Bce 3amucu o BceM yueOHBIM IIpeaMeTaM (BKIII0Yast YPOKU IO HHOCTPAHHOMY
SI3BIKY) Ha PYCCKOM SI3BIKE C 00513aTeIHbHBIM yKa3aHUEM HE TOJIBKO TeM YPOKOB, HO 1 TEM
3aJJaHui 110 YPOKY;

Ornpenenutb coCcTaB MOATPYII COBMECTHO € KJIIACCHBIM PYKOBOJIUTEIIEM, TIPH JIETICHUU
KJIacca o IpeaIMeTy Ha TOATPYIIbI, U COOOMHUTH aaMuHICTpaTopy 1o DK/D /1. 3anucu Bectn
WHJIMBUIYAJIbHO KQXK/IBIM YUUTEJIEM, BEAYILIUM MTOArPYIIY;

Ha ctpanure snekTpoHHOro xypHaina «Tembl ypoKoB U 331aHUs» BBOJAUTDH TEMY,

M3YYCHHYIO Ha YpOKe.

4.3. Kareropudaecku 3arpeniaercs 10myckaTb 00y4aromuxcs K padore ¢ DK 1moj1 JIOTHHOM U
napoJjieM IeJaroros.
4.4. 3ampemieHo nepenaBatb Hocutenb XK ((Iien-HOoCUTENb) TOCTOPOHHUM JTUIAM.

4.5. Pazrnamath nmapoiis Bxoaa B cucreMy 2K/3]] mOCTOpOHHUM JIHUIIaM.

5. O01mme npaBu/Ia BeleHUs yueTa

5.1. Baecenue unpopMaiuu o 3aHITUU U 00 OTCYTCTBYIOIINX JOKHBI POU3BOAUTHCS T10
¢dakTy B 1eHb MpoBeeHus. Eciiu 3aHsTHE TPOBOUIOCH BMECTO OCHOBHOTO IIPETO/1aBaTEIs,
(aKT 3aMEeHBI T0JKEH OTPAKAThCsI B MOMEHT BHECEHHUS YUETHOM 3aIHCH.

5.2. Buecenue B )XypHaJl ”H(pOpMAIIUK O TOMAITHEM 33JJaHUU JJOJDKHO MPOU3BOJIUTHCS B JICHD
MIPOBEICHUS 3aHATHI HE MO3/IHEE, YeM uepe3 3 yaca 1Mocjae OKOHUAHUS BCEX 3aHSATUHN JaHHBIX
oOydJaronuxcs.

5.3. Pe3ynbTaThl OIIEHUBAHUS BBITIOJHEHHBIX 00YYaIOIUMHUCS padOT TOJKHBI BHICTABIISTHCS HE
no3aHee 10 qHel co THSA WX MPOBEIEHUsI B COOTBETCTBHUH C MPUHATHIMU B 00pa30BaTeIbHON
OpraHU3aIy MPaBIJIAMH OLIEHKH padoT.

5.4. ApxuBHOE XpaHEHHE YUETHBIX JAHHBIX JOJKHO MPETyCMAaTPUBATh KOHTPOJb 32 UX

HOEJIOCTHOCTBIO U TOCTOBCPHOCTHIO HA IMTPOTSAKECHUN BCET'O HCO6XOI[I/IMOFO Cpoka.

6. YciaoBus COBMEIICHHOI'0 XpPaHCHHUSA JaHHBIX B 3JIECKTPOHHOM BHU/I€ H HA 6yMa)KHI>IX

HOCHUTEJIAX

6.1. B cnyyae He0OXOAMMOCTH MCTIONB30BaHMsI TaHHBIX DXK U3 371eKTPOHHOI (OPMBI B KauecTBe
MEYaTHOT O IOKyMeHTa HH(pOpMAIHsI BEIBOJUTCS Ha [€YaTh U 3aBepseTCs B yCTAaHOBJICHHOM
nopsijike. ApXMBHOE XpaHEHUE YUETHBIX JaHHBIX Ha OYMa)KHBIX HOCUTENSX JOJKHO
OCYILECTBIISITHCSI B COOTBETCTBUU C AeiicTByromuM [lopsakom PocobpHanzopa, yTBepKASHHBIM
npuka3zoM MunoOpnayku Poccun Ne546 ot 25 anpens 2022 roaa.

6.2. CBo/iHas BEIOMOCTbh UTOTOBOM YCIIEHITHOCTH KJIacca 3a y4eOHBIH IOl BHIBOJUTCS U3
CHCTEMBI y4eTa B TOM BHUJI€, KOTOPBIH MPEIYCMOTPEH ACHCTBYIOUIMMH TPEOOBAHUSMH apXUBHOU
ciyx0bl. Eciiu janHblie o yueOHOMY rojly XpaHsTCs B 2JIGKTPOHHOM BHJI€, CBOJHASI BEOMOCTh
MOYET OBITh Iepe/laHa B apXUB Cpa3y IO 3aBEPILICHUH BEJICHHS yUeTa B COOTBETCTBYIOIEM

KJIACCHOM >KypHaJie.



6.3. Ilpu BereHUN ydeTa B 3JIEKTPOHHOM BHJIE HEOOXOAUMOCTh BBIBO/IA JAHHBIX HA MIEUaTh [T
MCIIOJIb30BaHUs B KAUECTBE JOKYMEHTA ONPEEIIAETCS COOTBETCTBUEM HUCIIOJIb3yEMOI
unpopmannonHoi cucrembl 'OCT P UCO 15489-1-2019 «HanuonanbHbIN CTaHIAPT
Poccuiickoit @enepannu. Cucrema cTaHIapToB 10 HHPOpMAIUK, OMOIHOTEYHOMY U

u3zaTeNbeckoMy neny. MadopMaius u ToKyMeHTalus. Y IpaBlIeHUue TOKYMEHTAMM).

7. 3akI04YnTeNbHBIE TOJIOKEHUS

7.1. Hacrosiee [losoxxeHue 00 3J1eKTpOHHOM KJIACCHOM >KypHaule / IHEBHUKE SIBJIAETCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, IPpUHUMaeTcs Ha [lenarornueckoM coBeTe LIKOJIbI U
yTBepkJaeTcs (1100 BBOJUTCA B ACHCTBUE) IPUKA30M IUPEKTOPA OPraHU3aliH,
OCYILECTBIISOLICH 00pa30BaTENbHYIO JESTEIHHOCTD.

7.2. Bce u3MeHeHus U JONOJIHEHUs, BHOCUMBIE B HacTosulee [lonoxenune, opopmiisorces B
UCbMEHHOU (hOpME B COOTBETCTBUU JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoit
®enepanuu.

7.3. IlonoxeHne 00 IEKTPOHHOM KJIACCHOM XKypHaJIe IPHHUMAETCS Ha HEOTIPEICICHHBINA CPOK.
W3meHeHns u ponosHeHus K [1onoxeHno MpUHUMAIOTCS B IOPSIIKE, TPELYCMOTPEHHOM 11.7.1.
Hacrosiuiero Ionoxenus.

7.4. Ilocne npunsatus [lonoxxeHus (MM U3MEHEHUH U JOMOJHEHUH OTIENbHBIX TYHKTOB U
pa3ziesnoB) B HOBOM peJaKLUy IpeablIylas peJakiiisg aBTOMaTUUECKH yTPauuBaeT CUILY.



